
APOLOGY LETTER  

Consider the people who were affected by your offense and write 

them an apology letter that includes answers to the following 

questions: 

Explain what your citation was for and list a minimum of three reasons 

why what you did was wrong. 

How was this person harmed?  Put yourself in their place and think 

about how they must have felt. Were they affected financially, 

emotionally, or physically? 

How do you feel about the potential harm you may have caused this 

person and how can you make amends? 

What have you learned from this experience and what changes can you 

make so you do not repeat this action? 

 

You will earn 3 hours of community service, at the coordinator’s 

discretion, depending on how well you follow the directions below: 

 Make this a personal letter, addressed (Dear ____ ) to the person 

affected by your actions. If more than one person was affected, 

you can write multiple apology letters as long as each one is 

worded different. 

 Letter must be handwritten and signed using your best 

handwriting. 

 Letter must be a minimum of 200 words, without the use of 

repetitive phrases.  

 Letter can be turned in at the Teen Court office.  


